
GL Daily Budget Statement 
Report

• Same layout as the GL Monthly Budget Statement but 
updated nightly to provide the most recent balances and 
transaction details available

• This report gives you the opportunity to check your account 
budget status at any time during the month

• You can drill down on any Period-to-Date or Year-to-Date
amount to open a separate Excel report that shows the 
transactions that make up that amount as of the period-of-
interest

• You can drill down at the natural account level to view transactions 
posted to that specific natural account or at the natural account 
summary (subtotal) level to view transactions posted to all natural 
accounts that roll to that summary level

• You can also drill down at the grand total level to view all transactions 
that make up that total for both Period-to-Date and Year-to-Date



TAMS GL Daily Budget Statement Report - Navigation

• Log into Cognos and navigate as follows:
• TAMS Monthly Statements => GL => GL Daily Budget Statement Report



TAMS GL Daily Budget Statement Report - Parameters

Since this is a “daily” 
report, the current period 
containing the most up-to-
date balances and 
information will be 
available for you to search 
and report on

• The parameters screen is configured exactly the same as the current monthly TAMS GL Budget 
Statement Report

• Notice that the current period (the period in which you run the report) is available to allow you to run the 
report on the most up-to-date balances and information

• Include your search parameters as you normally would for the monthly TAMS GL Budget Statement 
Report then click Finish

• NOTE: Remember to choose the current period for the most up-to-date information



TAMS GL Daily Budget Statement Report – Totals and Detail

As of Date Oct 17, 2019As of Date Oct 20, 2019

COST STUDIES
COST STUDIES OPERATING

IMPORTANT: The “As of Date” is the date you run the 
report.  It is very important to check this date to 
know when the data was last refreshed, especially if 
you are running the report during the current month.  
For this example, you are running an OCT-19 report 
with data only posted through October 20. 

You can drill down on any of the hyper-linked totals 
(blue, underlined) to open an Excel report with the 
transaction details that make up that total.  Notice 
that you can drill down on PERIOD TO DATE or 
YEAR TO DATE totals. You can also drill down at the 
natural account subtotal level for details of all 
natural accounts that make up that subtotal for 
both PERIOD TO DATE and YEAR TO DATE

Drilling down on the 
Subtotal level will include 
transaction detail on all 
natural accounts that 
make up that subtotal



TAMS GL Daily Budget Statement Report – IMPORTANT: As of Date

• The “As of Date” is the date you run the report
• It is very important to check the As of Date to know when the data was last refreshed, especially 

if you are running the report in the current period
• In this example, you will pick up totals and related transaction details for the OCT-19 period only 

through October 20
• It is also important to remember that even though the As of Date (the date you are running the 

report) may be the last day of the month (in this example, Oct 31), we do not completely close a 
period until at least four business days into the next month; therefore, the “As of Date” of Oct 
31, 2019 still may not reflect totals and data for the entire period



TAMS GL Daily Budget Statement Report – Drilling Down

• Click on any underlined, blue hyperlinked total to open an Excel report with detailed transactions 
that make up that total

• If you just want to see the transactions that posted during your selected period (period of interest), click 
on the PERIOD TO DATE total; if you want to see all the transactions that posted since the beginning of 
the fiscal year, click the YEAR TO DATE total

• You also have the option to click on the “subtotal” amount which will give you all of the transactions 
posted to the natural accounts that make up that subtotal line

• Once you click on the desired amount that you would like to analyze for transaction detail, you 
will be prompted to open an Excel report of transactions as shown above

• For this example, we are going to click on the 497.93 amount to see what transactions were 
posted to natural account 7511 to make up that amount since the beginning of the fiscal year 
(YEAR TO DATE); For this example, JUL-19 through October 20, 2019

• Click Open
• Once the report is open, you can save it as an Excel file to your hard drive if you choose



TAMS GL Daily Budget Statement Report – Transaction Report

Columns 
Cont’d 
Below

• A detailed transaction report will open in Excel with the following columns:
• Org
• Org Descriptioin
• Account
• Account Description
• Natural Account
• Natural Account Description
• Dept Use Code
• Dept Use Code Description
• Journal Name
• Category
• Effective Date
• Period
• Vendor name
• Debit  
• Credit

Note: The net of the debit and credit totals will equal the total you drilled down on from the Daily GL Budget 
Statement; in this example, 497.93

• Voucher Number
• Invoice Number
• PO Number
• Line Description
• Activity Date
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